
 

 

 
 

ROW Permit Packet 
For Franchisees 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 



PROCESS 
 Apply for ROW permit: 

 

 A ROW permit is required for all work within the City ROW with the following exceptions: 

 Aerial maintenance work that takes less than 1 hour to complete 

 Work done that is within the Limits of Construction for a CIP City project 

 Work done on a TxDot Road that is not maintained by the City ( A traffic control plan 

must still be submitted) 

o City maintained roads that Hays County owns are: 

 Rattler Road from McCarty to Old Bastrop 

 Old Bastrop from Hwy 123 to Redwood 

 Download ROW permit packet from City website 

   http://sanmarcostx.gov/DocumentCenter/View/5034/Right-of-Way-Permit-Application 

 Fill out ROW permit  

 Submit for a new ROW permit on MyPermitNow or in the Permit Center 

 https://www.mypermitnow.org 

 Use the permit packet as your plan review files (include Traffic Control Plan if required, 

please see that process below) Engineered plans may be required for some new 

installation.   

 All Franchisee ROW Permits fees are waived.  That being said if you apply online you will 

be required to pay a $10 technology fee upfront but this will be refunded to you before 

the issuance of the permit.   

  The plan review process will typically take 2 business days 

 Permit will be approved and issued to the applicant by email 

-OR-  

 Comments will be emailed.  After all comments have been addressed you will need to 

resubmit a full plan set for re-review 

 

• For Construction Related Street Closures:        

 

 The attached Temporary Street Closure Application must be filled out and is also on the City 
website at: http://sanmarcostx.gov/DocumentCenter/View/5037/Street-Closure-Application 

 One or more lanes of traffic will be closed for less than 12 hours: 

 A simple hand drawn traffic control plan will be accepted.  All traffic control devices 
such as signage, barriers, flaggers, etc must be clearly marked and shown on the plan. 

 A complete road closure and detour are allowed with this option 
 One or more lanes of traffic will be closed for more than 12 hours: 

 A traffic control plan sealed by a Professional Engineer will be required 

 A complete road closure and detour are allowed with this option 

 This closure will require Public Services review and requires an additional 7 business 
days for approval. 

https://www.mypermitnow.org/


 

 

 After issuance of ROW Permit: 
 
o Set up on site meeting with ROW inspector (call in inspection called “ROW Consultation”) 

 Michael Cardwell (Phone number 512-618-5378 for questions) 

 All erosion controls and tree protection fencing will be determined on site and must be installed 

prior to commencement of work.  Details are provided below in this packet.   

o Conduct scope of work in permit 

 If lane closure was approved all traffic controls must be set up prior to commencement 

of work 

 Call in ROW Inspections as needed.  Please include in the notes that this is a ROW inspection so 

it gets assigned to Michael Cardwell.  All ROW inspections must be called in by 3PM the previous 

business day.   

 All work must be repaired to City details or as the inspector instructs 

o At completion 

 Final stabilization— The status when all soil disturbing activities at a site have been completed 

and a perennial vegetative cover with a density of 70 percent, evenly distributed, has been 

established on areas not covered by hardscape or permanent structures. Where vegetative 

controls are not feasible due to drought conditions, the operator shall immediately install non-

vegetative erosion controls within 14 calendar days of a temporary or permanent cessation of 

work in any portion of the site. 

 Non vegetative controls (ie. erosion control blankets, Flexterra FGM) would only be allowed 

during drought conditions.  These would be controls that would be put in place of the veg, not 

silt fence or other temporary erosion controls. 

 As- Builts must be submitted, if different from the approved plans, for all underground work, to 

MyPermitNow on your ROW permit.   

http://sanmarcostx.gov/DocumentCenter/View/5037/Street-Closure-Application


City of San Marcos 
630 E. Hopkins 

San Marcos, TX 

78666 

RIGHT-OF-WAY PERMIT APPLICATION 

Rev 09/18 

A. APPLICANT INFORMATION
Date: 

Applicant Name: Title: 

Company Name: 

Address:   City:  State:  Zip: 

Phone Number: ( ) Estimated Start Date: 

Applicant Email: Estimated Completion Date: 

B. SCOPE OF WORK DESCRIPTION: Include type of installation/repair description as well as street name,

block number and cross street(s) if applicable

C. SCOPE OF WORK DRAWING: Show approximate location and orientation of cut(s) if applicable.

Show street name, block number and cross street(s) if applicable. 

Number of Street cut(s): _________________ 

Width of Cut(s): ________________________ 

Length of Cut(s): _______________________ 

Total Square Footage of Cut(s): ____________ 

Project Value: __________________________ 

PERMIT APPLICATION FEE: 5% of project value ($50 min/$2000 max) (Franchisee’s fees are waived) 



City of San Marcos 
Franchisee ROW Request for Temporary Street Closure 

(Request must be submitted with all appropriate supporting evidence as described below.  Please see attached TxDot details) 

One or more lanes of traffic will be closed for less than 12 hours: 

□ A simple hand drawn traffic control plan will be accepted.  All traffic control devices such as signage,
barriers, flaggers, etc must be clearly marked and shown on the plan.

□ A complete road closure and detour are allowed with this option
One or more lanes of traffic will be closed for more than 12 hours: 

□ A traffic control plan sealed by a Professional Engineer will be required

□ A complete road closure and detour are allowed with this option

□ This closure will require Public Services review and requires an additional 6 business days for
approval.

FOR CITY USE ONLY 

The applicant is required to provide the following: 

□ Barricades/Traffic control Devices □ Portable Toilets □ Trash Receptacles □ Security Officers

□ Other

REVIEW 

□ Approved _ 

□ Denied Authorizing Signature Date 

Applicant Information 

Applicant Name: _______________________________ 

Address: _____________________________________ 

Telephone #: __________________________________ 

Email Address: ________________________________ 

If this request is granted by the City, the Applicant agrees to comply 
with requirements for the provision of trash receptacles, 
barricades, traffic control and security officers, portable toilets, or 
other supplies as applicable. The Applicant also agree to hold 
harmless, indemnify and defend the City, its officers and employees 
from and against all claims for personal injury or property damage 
that arise in connection with the street closure requested. The 
Applicant verifies that he/she has authority to execute this 
document on behalf of the project.  If your request is denied you 
may appeal the decision to the City Manager.  

Please sign below stating that you have read and 
agree to all terms and conditions listed above. 

Signature: ____________________________________ 

Date:_____________________ 

Street Closure Information 

Street Name: ________________________________ 

Specific Address or Block #: _____________________ 

Number of Lanes to be closed:  

□ All lanes in both directions
□ All lanes in one direction
□ One lane, Specify direction: _______________
□ Other: ________________________________

Amount of time for closure: 

From Date: _______________Time: ______________ 

To Date: __________________Time: ______________ 

Will the street be passable for regular traffic? 

□ Yes      □  No     □  Specific Hours Only: __________

Will the street be passable for emergency vehicles? 

□ Yes      □  No      □  Specific Hours Only: __________

Reason for closure: ____________________________ 

____________________________________________ 



TXDOT DETAILS 

For Traffic 

Control Plan 















Details for Work Done in 
ROW 
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THE ARCHITECT/ENGINEER ASSUMES
RESPONSIBILITY FOR APPROPRIATE USE

OF THIS STANDARD.

RECORD COPY SIGNED BY

LAURIE MOYER, P.E. 

The City of San Marcos
Engineering and Capital Improvements

430S-3-SM

CURB EXPANSION JOINT DOWEL DETAIL

6/1/2018

NOTES:

1. CONSTRUCT EXPANSION JOINTS AT A MAXIMUM OF 40'-0" ALONG THE LENGTH OF CURB, SIDEWALK
AND CONCRETE PAVEMENT.

2. DOWELS  MINIMUM SIZE IS 1/2" AND WILL BE EQUAL TO THE REBAR SIZE IF REBAR IN THE
RE-ENFORCED CONCRETE IF GREATER THAN 1/2".

SECTION A - A

3"

3"

3"

6"

DOWELS

CURB EXPANSION JOINT DOWEL DETAIL

A

A

DOWELS ROD  SUPPORTS (TYP)

GUTTER
CLOSED END

TOP OF CURB

DOWEL SLEEVE TO FIT
DOWEL & BE SECURED

3/4" EXPANSION
JOINT MTL.

1"-2" CLEARANCE

#4 @ 24" SMOOTH DOWEL

16" DOWEL COATING

12" SLEEVE







6/1/2018
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THE ARCHITECT/ENGINEER ASSUMES
RESPONSIBILITY FOR APPROPRIATE USE

OF THIS STANDARD.
1 OF 6

The City of San Marcos
Engineering and Capital Improvements

LAURIE MOYER, P.E. 

 DRIVEWAYS

EXISTING  CURB JOINT

LIMIT OF PAYMENT

LEGEND

STANDARD DRIVEWAY - RADIUS

DETAIL: 3A

DETAIL: 2A

DETAIL: 1A

(SEE PAGE 6 FOR ADDITIONAL
ALTERNATIVES TO WIDE SIDEWALKS)

433S-A-SM
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THE ARCHITECT/ENGINEER ASSUMES
RESPONSIBILITY FOR APPROPRIATE USE

OF THIS STANDARD.LAURIE MOYER, P.E. 

The City of San Marcos
Engineering and Capital Improvements

LIMIT OF PAYMENT

LEGEND

DETAIL: 3B

DETAIL: 2B

DETAIL: 1B

RESIDENTIAL DRIVEWAY - FLARED

433S-A-SM

 DRIVEWAYS

6/1/2018RECORD COPY SIGNED BY

(NOT APPROVED FOR USE ON
TYPE II DRIVEWAYS)



N/A
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Engineering and Capital Improvements

LAURIE MOYER, P.E. 

DRIVEWAY
DRIVEWAY
CRITERIA

DRIVEWAY
WIDTH FEET

RADIUS DIM.
(RAD) FEET

WING WIDTH
(W) FEET

TYPE USE MIN. MAX. MIN. MAX MIN. MAX.

I
RESIDENTIAL UP TO 6

OFF-STREET PARKING SPACES
10' 18' 5' 5'

12' 16' 5' 10'

II 20' 24' 5' 10'

II 12' 18' 5' 10'

II 20' 32' 10' 15'

II 30' 40' 10' 30'

N/A

N/AN/A

N/A N/A

N/A N/A

N/A N/A

CONTROL JOINTS - 3/4" DEEP x 1/4" WIDE

LEGEND

3/4" REDWOOD EXPANSION JOINTS

3/4" ASPHALT BOARD EXPANSION JOINT

COLD JOINTS

3 3

 DRIVEWAY DIMENSION

433S-A-SM

 DRIVEWAYS

6/1/2018RECORD COPY SIGNED BY

RESIDENTIAL 7+ OFF-STREET
PARKING SPACES (ONE-WAY)

RESIDENTIAL 7+ OFF-STREET
PARKING SPACES (TWO-WAY)

MIXED USE / COMMERCIAL (ONEWAY)

MIXED USE / COMMERCIAL (TWOWAY)

INDUSTRIAL / SERVICE

II
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OF THIS STANDARD.

The City of San Marcos
Engineering and Capital Improvements

LAURIE MOYER, P.E. 

PAVEMENT

ROAD BASE

SIDEWALK DRIVEWAY APRON

15% MAX.

DRIVEWAY
APRON

VARIES

3' MIN.

PAVEMENT

PAVEMENT

SIDEWALK

15% MAX.

2% MAX.
15% MAX.

15% MAX.

2% MAX.

2% MAX.

*DRIVEWAY PENETRATION WILL EXTEND INTO THE PROPERTY UNTIL GRADING IS HIGHER THAN THAT OF THE CURB
AT THE MAXIMUM G1 SLOPE.  LIMITS OF PAVEMENT WILL EXTEND TO LIMITS OF DRIVEWAY PENETRATION.

** IG1 - G2I < 15%

SECTION A-A NEGATIVE SITE DRAINAGE

SECTION A-A POSITIVE SITE DRAINAGE

PAVEMENT

SIDEWALK DRIVEWAY APRON

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT

2% MAX.

G1

** G2

*DRIVEWAY
PENETRATION

VARIES
PAVEMENT

SIDEWALK

2% MAX.

DRIVEWAY
APRON

*DRIVEWAY
PENETRATION

6' MIN.

PAVEMENT

SIDEWALK

2% MAX.7% MAX.

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT

7% MAX.

** G27% MAX.
G1

** G2

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT

PL

PL

PL

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT
PL

DETAIL: 1C
REFERENCE: 1A & 1B

DETAIL: 2C
REFERENCE: 2A & 2B

DETAIL: 3C
REFERENCE: 3A, 3B
                        & 3C

DETAIL: 1D
REFERENCE: 1A & 1B

DETAIL: 2D
REFERENCE: 2A & 2B

ROAD BASE

ROAD BASE

ROAD BASE

ROAD BASE

ROAD BASE

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT

15% MAX.

15% MAX.

PL

PL

G1

SIDEWALK

DETAIL: 3D
REFERENCE: 3A, 3B
                        & 3C

433S-A-SM

 DRIVEWAYS

6/1/2018RECORD COPY SIGNED BY



DRIVEWAY
CONCRETE
THICKNESS

REINFORCEMENT DRIVEWAY BASE

TYPE I
6" CLASS A
3,000 PSI

#3 BARS PLACED ON CHAIRS AT  MID DEPTH
OF SLAB  AT NO MORE THAN 18" O.C. BOTH

DIRECTIONS

2" COMPACTED
SAND

TYPE II
7" CLASS C

3,600 PSI

#4 BARS PLACED ON CHAIRS AT  MID DEPTH
OF SLAB  AT NO MORE THAN 18" O.C. BOTH

DIRECTIONS

2" COMPACTED
SAND

ADOPTED

STANDARD NO.
THE ARCHITECT/ENGINEER ASSUMES

RESPONSIBILITY FOR APPROPRIATE USE
OF THIS STANDARD.
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The City of San Marcos
Engineering and Capital Improvements

LAURIE MOYER, P.E. 

PAVEMENT

ROAD BASE

COLD JOINT

DRIVEWAY BASE

SAW CUT .5" - 2"
ABOVE EXISTING GUTTER

INTO CURB

FLARED CONNECTION

PAVEMENT

ROAD BASE

CURB RADIUS CONNECTION

3'

1

DRIVEWAY

DRIVEWAY BASE

1'

3'

1'

REPLACE
EXISTING

PAVEMENT 2'
SEE NOTE "A"

REPLACE
WITH LAY

DOWN CURB

POUR DRIVEWAY
MONOLITHIC WITH CURB
(SEE DETAIL 430S-2-SM)

LAYDOWN CURB

1

1
1

DRIVEWAY

NOTES:

REINFORCEMENT

CONCRETE
THICKNESS

POSITIVE SLOPE

REINFORCEMENT

 EXISTING  CURB

18" #3 REBAR
6" INTO CURB AT 18" O.C.

TIE TO DRIVEWAY REINFORCEMENT

CONCRETE
THICKNESS

433S-A-SM

1"

 DRIVEWAYS

6/1/2018RECORD COPY SIGNED BY

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT PL

24" SMOOTH DOWEL
12" O.C.

PER 430S-3-SM

PROPERTY LINE
3/4" RED WOOD

EXPANSION JOINT PL

24" SMOOTH DOWEL
12" O.C.

PER 430S-3-SM

(NOT APPROVED FOR USE ON
TYPE II DRIVEWAYS)

A. NEW PAVEMENT WILL MATCH EXISTING PAVEMENT THICKNESS AND TYPE.
B. IN NO INSTANCE SHALL THE REBAR BE PLACED DIRECTLY ON THE SUBGRADE, SAND CUSHION LAYER OR CLOSER

THAN 2" TO THE OUTSIDE EDGE OF THE CONCRETE.
C. FLARED CONNECTION SHALL ONLY BE USED IN RESIDENTIAL NEIGHBORHOODS. IT IS NOT APPROVED FOR TYPE II

DRIVEWAYS.
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NOTES:

1.     IF DIMENSION IS LESS THAN 5', REMOVE CURB AND GUTTER TO EXISTING JOINT AND POUR
MONOLITHICALLY WITH DRIVEWAY. (SEE SHEET 1)

2.     ALL DRIVEWAY WILL HAVE A CONTROL JOINT DOWN CENTER OF DRIVEWAY AND ON BOTH SIDES
OF THE SIDEWALK PATH ACROSS THE DRIVEWAY. (SEE SHEET 3)

3.     WHILE THE PROPERTY OWNER REMAINS RESPONSIBLE FOR GRADE BREAKS WITHIN PRIVATE
PROPERTY, THE FIRE DEPARTMENT SHALL BE CONSULTED WHERE THE DRIVEWAY IS
ESSENTIAL TO EMERGENCY VEHICLE ACCESS AND "G2 IS GREATER THAN 15%."

4.     DRIVEWAY WIDTHS AND RADIUS DIMENSIONS, ONE/TWO WAY TRAVEL REQUIREMENTS, AND
GEOMETRIC LAY-OUT ARE HIGHLY VARIABLE, SUBJECT TO SITE SPECIFIC CONDITIONS AND
REQUIREMENTS.  SEE TRANSPORTATION CRITERIA MANUAL SECTION 5 "DRIVEWAYS" IF
CONFLICT WITH DETAIL.

5.     IF THE BASE IS OVER-EXCAVATED WHERE THE CURB AND GUTTER WERE REMOVED, BACKFILL
WITH CONCRETE MONOLITHICALLY WITH THE DRIVEWAY.

6.     DRIVEWAY SHALL NOT BE CONSTRUCTED WITHIN THE CURB RETURN OF A STREET
INTERSECTION.

7.     WATER METER BOXES AND WASTEWATER CLEAN OUTS ARE PROHIBITED FROM BEING LOCATED
IN DRIVEWAY AREAS.

8.     PAY ITEM: ASPHALT TRANSITION, LAYDOWN CURB AND GUTTER WILL BE PAID FOR AS
SEPARATE LINE ITEM UNLESS NOTED ON PLANS. CURB AND GUTTER INSTALLED ON THE RADIUS
OR ALONG THE RAMPS WILL BE SUBSIDIARY TO DRIVEWAY LINE ITEM.

LIMIT OF PAYMENT

LEGEND

WIDE SIDEWALK ALTERNATIVE

DETAIL: 3C

433S-A-SM

 DRIVEWAYS

6/1/2018RECORD COPY SIGNED BY

REFERENCES
DETAIL 430S-2-SM
DETAIL 430S-3-SM
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